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Eskdale Junior School Before & After School Club
 Registration Form


E-mail: mail@eskdale.notts.sch.uk 
Telephone: 0115 9179272  Mobile: 07858 633904
Information recorded here is kept confidential
Child’s personal details:
	Full name of child:
	


	Date of Birth: (day/month/year)
	


	Gender:
	Male     Female


	Child’s Home address:
	




	Postcode:
	




                                                 
Parents’/carers’ details:
	Full names:
	Parent/Carer 1
	Parent/Carer 2

	Relationship to child:
	
	

	Home address:

Postcode:
	
	

	Home telephone:
	
	

	Work telephone:
	
	

	Mobile:
	
	

	Email:
	
	



Details of persons authorised to collect child or who can be contacted in
an emergency:
	Full name:
	Contact 1
	Contact 2
	Contact 3

	Relationship to child:
	
	
	

	Home address:

Postcode:
	
	
	

	Home telephone:
	
	
	

	Work telephone:
	
	
	

	Mobile:
	
	
	

	Email:
	
	
	







Proof of identity and a phone call for verbal permission with an accurate description of the collector is required before releasing any child to anyone other than those noted above. 
	Signed: Parent/carer
	

	Date:
	




Sessions Required: 
Please use the box below to indicate the days and sessions required.

	Autumn Term 

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast
	
	
	
	
	

	After School
	
	
	
	
	

	

	Spring Term 

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast
	
	
	
	
	

	After School
	
	
	
	
	

	

	Summer Term 

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast
	
	
	
	
	

	After School
	
	
	
	
	





Child’s medical information/individual needs:
	Name of Doctor:
	

	Doctor’s surgery and address:



	

	Postcode:
	

	Doctor’s telephone number:
	

	Known medical conditions, allergies, special dietary and health needs:
If yes, please give details
	                 □ Yes	            □ No 




	Any other relevant information we should be aware of? 
	


I undertake to inform the co-ordinator of After School Club at Eskdale Junior School as soon as possible of any change in medical and/or any other relevant circumstances.
	Signed: Parent/carer
	

	Date:
	



Arrangements in the case of sickness and/or any emergency: 
Eskdale Junior School Before & After School Club does not accept children who are unwell and we expect parents/carers to inform us on the day (or sooner) if their child will not be attending. If a child becomes unwell during their stay with us, we contact the parent/carer at the earliest opportunity. 
While every attempt will be made to contact you there may be a situation when it is deemed necessary to administer basic first aid to your child (of which a written record will be kept) and in an emergency call the emergency services. Please sign below giving your consent to Eskdale Junior School Before & After School Club taking such action in your absence:
I (print name) _________________________ give my consent to Eskdale Junior School Before & After School Club administering basic first aid (of which a written record will be kept).  
	Signed: Parent/carer
	

	Date:
	



I (print name) _________________________ give my consent to Eskdale Junior School Before & After School Club signing any written form or consent required by hospital authorities, including anesthetic, if the delay in getting my signature is considered by the medical practitioner in attendance to endanger my child’s health and safety.

	Signed: Parent/carer
	

	Date:
	




Photographs and videos: 
The issue of child safety is taken very seriously at Eskdale Junior School. This includes the use of images of pupils. These may be used for display/training purposes.
Including images of children in Eskdale Junior School Before & After School Club publications and on the Eskdale Junior School website can be motivating for the children involved.  However, Eskdale Junior Before & After School Club has a duty of care towards children, which means that children must remain unidentifiable, reducing the risk of inappropriate contact, if images are used in this way. 
We ask that parents’ consent to Eskdale Junior School Before & After School Club taking and using photographs and images of their children. Any use of pupil images at Eskdale Junior School Before & After School Club is underpinned by the Internet Use Policy of Eskdale Junior School which has been devised in liaison with the Local Education Authority. 
We will never include the full name of the pupil alongside an image.

Permission for Photographs and Digital Images
I consent to photographs and digital images of the child named below appearing in Eskdale Junior School printed publications or on the school website. I understand that the images will be used only for educational purposes and that the identity of my child will be protected. 

	We/I give permission for my child to be photographed.                 
	Yes      No

	We/I give permission for my child to be videoed.
	Yes      No

	We/I give permission for my child’s photograph/video to be placed on Eskdale Junior School website.
	Yes      No



	Signed: Parent/carer
	

	Date:
	







Payment Policy

The cost of each before school session will be £7.50 (with breakfast of toast & cereal provided)                
[bookmark: _GoBack]The cost of each after school session will be £12 (with snack provided)
Breakfast sessions begin at 7.30am until 8.55am when children will go to class as normal.
After School sessions run from 3.20pm to 6pm.
Fees will be paid in advance each month (preferably by direct bank transfer). All payments need to be received by the first day of the forthcoming month to ensure attendance at the club.
A child's continued place at Before & After School Club at Eskdale Junior School is dependent on continued payment of fees. Failure to make payments in a timely manner will result in suspension of childcare services.

Cancellation Policy
In order to forecast numbers, a minimum of a month’s notice is required for attendance. If a place is no longer required or the number of sessions the child attends is to be reduced, then 4 weeks written notice must be provided 
In the event of closure of Eskdale Junior School due to an unforeseen event, payment will still need to be made in full for childcare that has been arranged. 

Parents/carers are advised to speak to the After School Club coordinator regarding payment of fees in cases of prolonged absence.

Late Collection Policy
Eskdale Junior Breakfast and After School Club maintains a late collection policy for children who are not collected at the end of the session (6:00pm).
Procedure:
We do understand that there are unforeseen events which cannot be helped and these cases will be dealt with on an individual basis. However we ask that the club is kept informed of these unforeseen situations. Persistent late collections will not be tolerated and will result in suspension of childcare services.
If a child is not collected by 6:00pm calls shall be made to the parent/carer to establish his or her whereabouts.
If the child’s parent/carer cannot be reached, the child’s emergency contact will be called, informed of the situation and asked to collect the child.
During the time parent/carer or emergency contact cannot be reached, the child will remain at the club with a member of staff. At this stage there will be an immediate late collection fee of £5. A further £5 charge will be added for every 15 minutes the parent/carer is late.
If the child has not been collected by 7:00pm and no contact can be established the authorities (social services) will be notified and advice taken. 

Complaints Procedure
If a parent or carer has a complaint or concern about a member of staff or any aspect of the childcare provided please speak to:
1, Before & After School Club Staff, 
2. School Office Manager, Mrs Arnold 
3. Head Teacher, Mr Scruton
Additional Terms and Conditions
· Eskdale Junior School Before and After School Club, adheres to the whole school policies including Data Protection, Safeguarding of Children, Behaviour and Discipline, Anti Bullying and Child Protection details on these polices can be found on the School Website http://www.eskdale.notts.sch.uk/policies/ 
· Eskdale Junior School Before & After School Club reserves the right to amend the terms/conditions and registration fees at any time.
· Eskdale Junior School Before and After School Club reserve the right to cancel a child’s right to attend at any time if policies and procedures are not met.
· It is our policy that everyone who attends, works in or visits Eskdale Junior School including STARS has the right to enjoy the service we provide and all who attend our provision are expected to conduct themselves in a manner that is mindful of the presence of children.  

Agreement between parent(s)/carer(s) Eskdale Junior School:
· I understand that by completing and signing this registration form, I agree to meet the terms and conditions of Eskdale Junior School Before & After School club.
· I will inform the school of any changes in circumstances relating to the above or anything that may affect my child.
· I agree to collect/make arrangements for my child to be collected as soon as possible if I am informed that he/she is unwell.
· I agree not to send my child if he/she is unwell. (Please telephone and let us know)


	Signed: Parent/carer 
	

	Print:
	

	Date:
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